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/k EVENTS IN AID OF ST CATHERINE'S HOSPICE

<5 ~¢ St.Catherine’s

4 O Thank you for helping us by offering to organisesaent in aid of St Catherine’s
Y L Hospice, below are some pointers that will helprisure that your event goes
) smoothly and successfully.

Collecting Money

You can'’t collect in a public place (street collent door
to door etc) without a licence from the local auityo
You can collect in your place of work/club/schotid with
permission from the management.

Raffles

If your raffle is going to take place during yoweat
and tickets will be sold only on that day and toge
on the premises, then you do not need to registar w
the gaming board, ---if it isn’t then you do! if doubt
about your raffle then please do contact us.

Events

Whatever your event you may need to consider
Is it organised efficiently and safely
Is everyone taking part going to be safe?
Make sure all participants are fully briefed withl aelevant
information, e.g. suitable clothing, level of fisserequired.
Do you have plenty of help?
Do you have appropriate insurance cover?
Do you need a special licence e.g. public entartaint or alcohol?




Can you persuade donors to Gift
Aid their donation.? This means
that the hospice benefits by an
extra 28p for every pound.
Please ask for gift Aid

Declaration Forms.

All the money you collect from your
event should be sent to St Catherine’s
(Fundraising Department) as soon as
possible after the event. You should
not take expenses from the total unless
you have told us first, and provided us
with a receipt.

All the publicity for your event should say
that you are fundraising in aid of St
Catherine’s Hospice, we can supply you
with blank posters to help advertise your
event. If you need any help please call us
on 01772 324540.

We hope that you will enjoy the event you are oigjag, for further help and advice about
fundraising in aid of St Catherine’s Hospice pleeakthe Fundraising Department on
01772 324540



